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UNIVERSITY OF LLEIDA

ACADEMIC REGULATIONS FOR OFFICIAL UNDERGRADUATE STU DIES

2018/2019 ACADEMIC YEAR

TITLE 1

PRE-REGISTRATION

Article 1. Scope of application
These regulations are applicable to official ursugr studies leading to bachelor’s

degrees of the University of Lleida’s own centred affiliated centres.

Article 2. Bachelor's degree and double degrees pregistration
Students interested in being admitted to a baclksettagree or a double degree at the
University of Lleida must pre-register by the déeed set out by Government of

Catalonia.

Students must pre-register online at https://actestsitat.gencat.cat/accesuniversitat

A student assigned to a double degree who is alreagossession of one of the two
degrees included in these studies will not be albwo register for it. However,
students holding a degree in Science and Animatilkitmn will have access to the
double degree in Science and Animal Production teNeary Studies, and they will

only pursue the degree in Veterinary Studies.



TITLE 2

REGISTRATION

Article 3. Registration

3.1 Application for registration

The formalisation of a registration, either in mer®r using the self-registration system,
is a request. Paying for it and having it admitbgdthe administrative services of this

University does not imply that the content of it@mpliant.

In general, an application for registration mustfbenalised via the self-registration
system either from the centre’s computer room @mfrhome, according to the

registration calendar.

The application for registration does not beconfective if any of the data provided by

the student are false or if the registration feeoispaid by the established deadline.

Students shall only receive training and teachorghe subjects they have registered to
take.

Students who have expired subjects pending fromgaeg shall not be able register for
the remaining subjects of that degree and mushédadaptation to the new curriculum
of the respective degree (see the First TransitidGtravision of the Continuance

Regulations).

For students who switch from an old curriculum tmeav curriculum and who have
used up a certain number of sittings for a sulgeatmon to both curricula, the number
of sittings used up in the curriculum of provenasball not be counted.



For any information related to registration, studeshould contact the secretariat of the

centre.

3.2 Documentation for submission to formalise theagistration

3.2.1 New first-year students and transcript transfudents

- Duly completed registration request form if stoide register in person at the
secretariat of the centre.

- Original and copy of DNI for Spanish students,dotumentary proof of nationality
and identity for students from EU Member Statexfquassport for students from other
countries.

- One passport-size photograph with the applicardiae written on the back.

- Students applying for an exemption, discount @iver of fees must submit the
documentation accrediting their entitlement, asosgtin the regulations governing it,
by the registration deadline.

- Students registering on bachelor's degrees affatehe Health Campus must submit
proof of tetanus and hepatitis B vaccinations.

- Foreign students aged 28 and over must submibrigenal and a copy of health and
accident insurance that is valid in Spain.

- The following students must submit, at the tinhdoomalising registration, the receipt
proving that the transcript transfer fee has beed,@nd a copy of the transcript:

a) First-year students admitted to this univeritpugh pre-registration routes 7 and 8.
b) Students who come from another university distrunless pending a place
reassignment at another university (Article 5.3h&fse Regulations). They must submit
it once they confirm registration at the Universifylleida.

c) Students coming from other courses from otheveusities or other centres of this
university.

- Students registering as part-time must submit agplication, in the ordinary
registration period, addressed to the dean or tdireof the centre, providing
documentation to justify that they cannot fully dea/their time to university education.
If the reason is work-related, they must submiediftcate from the firm in which they
work and a National Insurance contributions rec@msued by the Social Security

Treasury or competent authority. Self-employed woskmust submit a photocopy of



taxes or the tax permit instead of the certifidaten the firm. The centre must check
the substantiated data and return the documentatibmitted for this purpose to the

person concerned.

Resolutions for these applications will be postadhe notice board of the online office
of the University of Lleida (http://seuelectronigdl.cat/etauler.php) and the centre’s
web page.

- Bachelor’'s degree, long degree, engineering @egnehitecture degree, short degree,
technical architecture and technical engineeringification certificates: authenticated
copy of the qualification certificate or provisidrezrtificate.

- Accreditation of a third language.

Original and copy of documentary proof of the lea#tiained in a third language, if
applicable, from among those established in theveusity entrance examinations
(PAU) (German, English, French or Italian). For therposes of this accreditation,
students must check the table of recognised aaté#s published on the website of the

University of Lleida.

It should be borne in mind that students startingirt undergraduate studies in the
2014/15 and subsequent academic years with uppgendary education studies and
university entrance examinations (PAU) or furthduaation studies (CFGS) with or
without PAU must provide accreditation, on cometof their studies, of level B2 in a
foreign language from among those establishederuthiversity entrance examinations
(PAU).

For all other circumstances, students must con&addemic Management of the

University of Lleida.

3.2.2 Previously registered second and subsequwamtsyudents

- If the identity document (ID or passport) hasieagh, the student will need to submit a
valid one to the secretariat of the centre.
- Students applying for an exemption, discount aiver of fees for the first time must

submit the documentation accrediting their entidain as set out in the regulations



governing it, by the registration deadline. Theystaiso submit it if it has expired and
been renewed.
- Students registering as part-time for the finghet must follow the application

instructions set out in the Article 3.2.1.

3.3 Requirements for documents issued abroad

Documents issued abroad must be official, origiaatl issued by the competent
authorities, and they must be legalised diplomH#yicahis procedure must be carried
out at each of the following organisations anchie indicated order:

1. Ministry of Education of the country of originorf qualifications and study
certificates, and the respective Ministry for bigtfd nationality certificates.

2. Ministry of Foreign Affairs of the country issigj the documents.

3. Diplomatic or consular representation of Spaithe document-issuing country.

All documents issued by the diplomatic authorit@sconsular services of another

country in Spain must be legalised by the Spanishdity of Foreign Affairs.

For the legalisation of documents issued by coesitiiat are signatories to the Hague
Convention, of 5 October, the previously establistegjuirements are substituted by the
apostille affixed to the document by the competarthority of the State that issued the

document.

It is not required to legalise documentation issop&EU Member States, provided there
are no doubts as to their authenticity and legitynar to their official nature.

The aforementioned documents must be accompanieanbgfficial translation into
Spanish, if they are written in another languades Translation can be rendered:

- By any diplomatic or consular representation p&i8 abroad.

- By the diplomatic or consular representation pai8 of the country of which the
applicant is a subject or, if applicable, of thewment-issuing country.

- By sworn translators duly authorised or registareSpain.



As a general rule, it is only necessary to prowadeofficial translation of the subject
programme in cases where it cannot be assessedaelggvithout one.

If the original document is written in a non-Latiphabet, it is recommended that the
translation should include the name of the qualifan in the original language but
transcribed into the Latin alphabet, rather thammaslation of that name.

Original documents may be submitted together withhatocopy, and they shall be

returned to the people concerned after authentitati

If the photocopies have been compared and legabgethe diplomatic or consular
representation of Spain in the document-issuinghtguor before a notary, it is not

necessary to submit the original at the same time.

3.4 Registration deadlines
The student registration calendar is publishedimeJand posted on the notice boards of

each centre, of the Academic Management and owehsite of the University.

Before leaving to go to the destination universgiydents participating in mobility
programmes of the UdL, ERASMUS and SICUE must tegis July, on the date

shown in the registration calendar.

Regarding the deadlines for registering for baatelalegree final projects and
curricular external academic placements, studentisst nconsult the academic

secretariats of the respective centres.
3.5 Curricular external academic placements (PAE)
There are two options for placement registratioml @xecution, and exceptional

registration:

3.5.1 Ordinary reqistration period established &ghecentre (July or September)
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Students registered for curricular external placgsenay do their placements before
the start of the following academic year, in acamck with the calendar approved by

the Governing Council.

Students registering in the July registration primay do their placement in the
summer, only if they were registered at the Uningref Lleida in the immediately

preceding year for the same degree.

Students may not do placements in a period whem thgistration is not current.
Falling within this scenario are placements that Eter than the end of the academic
year when registration for the following year hast yo be done. Under these

circumstances, an additional insurance needs takes out.

Depending on the time when placements are donelestss must have paid the

registration fee in full or the first instalmenttbie registration fee.

In the degrees that have set up different groupkarsubject (a maximum of 3 groups,
corresponding to three transcript closure deadlirBds January, 30 June and 15
September), students must choose the group to wheshwish to be assigned at the
time of registering, and must subsequently adteetleat choice since it directly and
substantially affects PAE programming and manage¢medertaken by the placement
coordinator and the subject manager.

The selection of the first group should be seteafid students who, owing to individual
situations, need to have the subject transcripgetioearly in order to be admitted to
further studies, to finalise studies, etc. In angre, given that their execution depends
on the number of offers received from host orgditea for this initial period, the
centre may limit the number of places offered tes thrst group, which shall be
allocated in strict order of registration. Afteraohing the maximum number, any
students left out shall automatically be assigwoetth¢ next group.

In all other cases, i.e., students linked to tle®mséd or third groups, it is understood that

the group selection shall provide them with theuemsce of the group’s transcript
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closure within the respective period, and that,faasas doing and evaluating the
placements are concerned, both shall be adaptettrms of timing to suit the

management of the subject.

3.5.2 Reqistration extension at the end of thé fiesnester (February) for centres that

allow it
This applies to registration extension at the ehdhe first semester (February) for
centres that allow it.

Students must consult the secretariat of the réispementre for registration dates.

Such registration in the extended period allowsletis’ individual situations to be

taken into consideration:

- Students who were unable to register in the amgirregistration period because
certain prerequisites had to be met, and at the timthe extension they meet the

requirements to be able to do so.

- Students who, for their own sake (availabilitytbé next summer period, Erasmus
planned for the next year or other personal cir¢ant®s), wish to bring PAE execution

forward.

If, because of PAE, this registration extensioneexis the number of credits for which
students may register under these regulationsestsdnay request an exception from
the dean or director of the respective centre, sltall resolve the matter after studying

the transcript.

Students registering within this period must hasmpleted their placements and their

evaluation by 15 September.

Centres that avail themselves of this registra¢ixtension period may establish up to 2
groups in the subject, corresponding to the trapsclosure deadlines: 30 June and 15
September. Students must choose the group to wheshwish to be assigned at the

time of registering, and must subsequently adherthdt choice since it directly and
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substantially affects PAE programming and manage¢medertaken by the placement
coordinator and the subject manager. The sameriaritand interpretation as those
detailed in the ordinary registration period, Ai&.3.1, are applicable, and in this case

are adapted to 2 groups.

Students must have paid the registration fee obtbaary period and of this extension

before doing their placements.

3.5.3 Exceptional reqistration

An exceptional registration period is establishedird) the first five teaching days of
June, which, for all intents and purposes, corredpdo the 2018/19 academic year, in
order to attend to all offers of company placemémtise undertaken over the following
summer period, for which the teaching staff in geahas sufficient candidates to fill
such placements under this registration.

This registration has no additional fee.

The transcript closure date will be that of thedherm (September 2019).

To register, the student must submit a registratemuest form to the secretariat of the
centre, with the agreement authorization signedhieylecturer in charge of filling a
placement (it is understood that the teaching statharge has an offer of a placement
for a student who is in a position to undertake it)

This registration will not be granted if a studdrd@s any registration fee payments
outstanding.

3.6 Registration limits
The provisions set out in Articles 4 and 5 of Cleayit of the Continuance Regulations
of the University of Lleida shall apply.

Recognised credits and transferred credits do aobtcfor the purposes of minimum
and maximum limits for registration, academic aebiaent or continuance, except as

set in the provisions of Article 4.2 of the Contaimee Regulations.

Students who apply for a grant from the MinistryEmfucation, Culture and Sport must

check the minimum registration credits establisinetie corresponding call.
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3.6.1 Prerequisites and corequisites

Centres must publish the subject prerequisitescanequisites on the web page of each

degree programme.

Prerequisite for reqistration:

A subject becomes a prerequisite of a second dubjeen, to register for the second

subject, students need to have passed the first.

Prerequisite for qualification:

A subject becomes a prerequisite of a second dujeen, to pass the second subject,

students need to have passed the first.

Corequisite:
A subject becomes a corequisite of a second subjeen, to register for the second

subject, students need to have registered for\ar passed the first.
3.6.2 Minor

The minor has to be taken before completing 24Gidélac’'s degree credits and requires

authorisation from the Director of Studies of tlemtce.

TITLE 3
ECONOMIC REGULATIONS
Article 4. Exemptions and discounts
4.1 Free registration

Students in one of the following situations areitksat to exemption from fees and

public prices:
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4.1.1 Special large family

- Original and photocopy of the large family documher certificate (for students
registering for the first time or who have alreadyistered but have renewed the large

family document).

The exemption only applies to subjects and thestidpt management fee; students
must therefore pay, in full, the support fee farteng, the compulsory insurance and

contracted services.

Students must provide proof, by the registratioadiee, by submitting an up-to-date
large family document or certificate. Students mmset this condition at the start of the

academic year.

Likewise, in accordance with Article 8.3 of Royak®ee 1621/2005, of 30 December
(Spain’s Official State Gazette of 18 January 20@eépple having the right to benefit

from the document, which is being processed, atidezhto exemption by submitting

the receipt of the application for issuance or vealeaccompanied by the affidavit of
the category requested. Students must submit podofthe document before 31
December, otherwise the benefits granted will becelbed and students will have to
pay the respective amount. If the document issaddria lower category than the one
stated, students must pay the difference.

4.1.2 Grantholder students

- Students receiving a general or mobility gramivamed by the Ministry of Education,
Culture and Sport are not obliged to pay for thetiaxted academic services.

- This payment exemption is also applied to stuslgrending the resolution on the
awarding of a grant at the time of registrationvled that they were grantholders in
the previous year or submit proof provided by AGAERd they meet the academic
requirements as set out in the respective annougraem
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- If a grant is not awarded, students must payélspective registration amount. If this
payment is not made, the registration for all scisjghall automatically be cancelled.

- The submission or lodging of any kind of appeshting to the refusal to award a
grant shall not stop or suspend the students’ atitig to make the payment, since it is

considered that they do not meet the requiremdrite@registration.

Discounts only apply to subjects; students mustefoee pay, in full, the transcript
management fee, the support fee for learning, dinepalsory insurance and contracted

services.

4.1.3 Students with a distinction

This applies to students with a distinction in CQligh school) oBachillerato (upper
secondary education studies) or a speaghillerato prize (only in the first year and

for the first time):
- Original grades certificate and overall gradeéssby the respective high school.

The exemption only applies to subjects; studentstntiberefore pay, in full, the
transcript management fee, the support fee foniegy the compulsory insurance and

contracted services.

4.1.4 Students with a minimum degree of disabdit$3%

Students with a minimum degree of disability of 38% entitled to exemption from all
public prices as set out in the decree on pubiimeprpublished by the Government of
Catalonia.

This condition is accredited by submitting anylod following documents:
- Certificate of recognition of degree of disabilisgued by the competent body.
- Disability card issued by the Catalan Ministry aéidour, Social Affairs and

Families.

Students must pay the support fee for learning¢timpulsory insurance and contracted

services.
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4.1.5 Students who are the victims of terroris$ act

People who have been victims of terrorist attaaksyell as their spouses and children,
are entitled to exemption from all public pricessas out in the decree on public prices

published by the Government of Catalonia.

This condition is accredited by submitting the extjve administrative resolution.

Students must attach the family book in the caspolises and children.

Students must pay the support fee for learningetimpulsory insurance and contracted

services.

4.1.6 Students who are the victims of gender-bagsddnce

Victims of gender-based violence, as well as tdependent children, are entitled to
exemption from all public prices as set out in tleeree on public prices published by

the Government of Catalonia.

This condition is accredited by submitting any lo¢ following documents, as well as
the family book in the case of dependent children:
- Protection order, while it is in force.
- Report from Spain’s Public Prosecutor’'s Officalicating the existence of
signs of gender violence, until such time as aqmtodn order is issued.
- Final judgment of conviction, valid for the emtiduration of the prison
sentence imposed on the abuser plus the duratithre @éfccessory protection and
security measures imposed in favour of the victim.
- Judgment of acquittal that is not final, validr fine entire duration of the
precautionary measures of protection and secunifyosed in favour of the
victim, as long as the sentence refers to the maamtce of said measures until a

final judgment is made.

Students must pay the support fee for learning¢timpulsory insurance and contracted

services.
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4.2 Discounted registration
Students in one of the following situations aratksat to discounts:

4.2.1 General large family

- Original and photocopy of the large family documher certificate (for students
registering for the first time or who have alreadyistered but have renewed the large
family document). If the number of siblings or chién does not appear in it, students

must provide proof of that by means of a certicliom the respective department.

The 50% discount applies to subjects and the trggtisnanagement fee. Students must
pay, in full, the support fee for learning, the gansory insurance and contracted

services.

Students must provide proof by the registrationdiea. Students must meet this

condition at the start of the academic year.

Likewise, in accordance with Article 8.3 of Royak®ee 1621/2005, of 30 December
(Spain’s Official State Gazette of 18 January 20@@épple having the right to benefit
from the document, which is being processed, atidezhto discounts by submitting the
receipt of the application for issuance or renevaatompanied by the affidavit of the
category requested. Students must submit prodfiefdbcument before 31 December,
otherwise the benefits granted will be cancelled atudents will have to pay the
respective amount. If the document issued is flmweer category than the one stated,

students must pay the difference.

4.2.2 Distinctions

Students who obtained credits with distinctionstteg University of Lleida in the
immediately preceding academic year are entitledximption from payment of the
registration fee of the same degree for a numberedfits equivalent to those that they
have obtained with this academic grade.

If the credits with distinctions are the last oméshe bachelor’'s degree, the exemption

shall apply to the master’s degree in accordantke thie following equivalence: if the
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subject type is annual, 2 credits shall be disedifitom the master’'s degree, and if the

subject type is semestral, 1 credit shall be distzul

Article 5. Registration fee payment

5.1 Means of payment
The University shall collect the registration feg ¢harging the account of the bank
chosen by students. When registering, students selstt one of the following means

of payment.

5.1.1 Single direct debit payment

The University shall charge the amount from th& d@y after registration.

5.1.2 Direct debit payment in three instalments

The registration fee shall be charged in threalmsgnts.

As a general rule, the instalments shall be asviali
a) The first instalment shall be charged from thd By after registration. As a
guide for registrations in July, the charge shall rhade between 8 and 16
August 2017, and for registrations in Septembee, ¢tharge shall be made
between 20 and 28 September 2018.
b) The second instalment shall be charged on 16 Noge&(1i8.
c) The third instalment shall be charged on 28 Decerp0&8.

To arrange direct debit payments, students mus tlie bank account details in the
respective section of the registration request fdfmegistration applicants are not the
account holders, they will need a mandate signedth®y bank account holder

authorising the debit.

The receipt of registration, whether done in persoasing the self-registration system,

shall serve for notification purposes.
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Registration fees that, for whatever reason, hawvebdé paid outside payment in
instalments and after the third instalment setiodhis Article, must be paid in cash at

any of the banks indicated on the invoice.

The bank account details for payment by direct tdedon be amended upon request by
the students addressed to the dean or directdreoteéntre at least 15 days before the
second payment instalment or the third paymen&imsint.

Bank account details for direct debit payment camiodified by using form M2, which
must be submitted to the secretariat of the ceattieast fifteen days before the second
or third payment deadlines. The application mustabeompanied by a new SEPA

direct debit mandate signed by the account holder.

5.1.3 Loan by the Government of Catalonia

Information is available to students at http://wwencat.cat/agaur.

5.2 Procedure and effects of non-payment of the resgration fee

If the University cannot collect the full or pattemount of the registration fee through
the account number provided by the student or titr@ny other method of payment, it
shall reissue the order a second time for cash paynadding to the total or partial
amount of the registration fees an amount to cthescosts of non-payment incurred, as
established by the budget of the University of d#ei The University shall notify the
student. Students must pay the outstanding amafotébthe due date, which shall be

sent as an attachment to the notification.

The notification will be issued electronically vilae online office of the University of
Lleida. The notification will be sent to the stutlienmobile phone and to the
institutional e-mail address (......@alumnes.ud.¢hat the student was given when

registering for the first year.

In the event that upon this second attempt the éfsity were unable to collect the
outstanding amount, the student’s registrationl shebmatically be cancelledwithout
further notice in accordance with the decree ircdothat sets out the prices of the

provision of academic services at public univegsitiand cancellation shall be
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published by resolution of the manager of the Ursig of Lleida on the notice board
of the online office of the University or Lleida édon the notice boards of the centre

and the Academic Management.

As a consequence of the cancellation, among offente the student shall be removed
from all subjects applied for and shall not be téedi to sit examinations or use the

services of this University.

5.3 Incoming students awaiting assignment

Students awaiting admission during the universitg-qggistration process to other
studies in the University of Lleida or in anotheriversity will have to communicate it
(statistics module) and pay the enrolment feesdisated below:

Within ten days after registration, the studentlisipay the transcript and the
compulsory insurance fees in cash in any of thek ludfices listed in the registration

receipt.

Unless the student notifies the secretariat tocthrgrary before 30 September 2017, it
will be understood that the student is going tosparthis degree and the remaining
registration fees will be charged through the meaingayment selected in the online
registration: single direct debit payment, direebid payment in three instalments or

loan by the Government of Catalonia.

If the student is admitted to another degree atUhwersity of Lleida or at another
public university after 30 September 2017, he shml refunded any amounts
corresponding the registered credits and the supperfor learning, provided that the
student applies for registration cancellation befitre deadline set out in the decree on
public prices published by the Government of Catialdor the academic year 2017/18.
These fees will not be refunded if the new assigrinsedue to a change of preferences

applied for by the student or to a new registration

Article 6. Amendments to registration

6.1 Amendments to registration with and without chage
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Students may amend their registrations free ofgghavithin the deadlines set by the
centres in the registration calendar publishecduly &nd posted on the notice boards of
each centre, of the Academic Management and orwdlesite of the University of
Lleida.

Students who already have a password may make anesrs online via the website

from their homes or in the self-registration roohthe centre.

After the deadlines shown in the registration cdéerof the centre and in this Article 6,
students must apply to the respective body forgartial amendment or addition to the
registration, as described below, and must payeatna charge for this, as set out in the

decree on public prices published by the Governrae@atalonia.

6.1.1 Amendment to personal data and bank details

After the indicated deadlines for making any ameeuis, students must fill in form M-

2 and submit it to the secretariat of the centrecas as they realise the mistake.

6.1.2 Amendment to the application for reqistration

After the indicated deadlines for making any ameeuis, students must fill in form M-

3 and submit it to the secretariat of the centre.

Any amounts corresponding to the support fee farmieg, the compulsory insurance,

contracted services and voluntary contributiondl sizd be refunded.

The dean or director of the centre shall resolweexteptional situations that may arise
from amendments to registrations for undergradsttdies. An appeal may be lodged
against his or her decision before the rector withine month of the day following

notification.

6.1.3 Cancellation of reqistration

To cancel registration, students must submit thti@dion for registration cancellation

form M-1 to the secretariat of the correspondingtiee or apply for registration
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cancellation through the administrative procedymessided for students in the online
office of the University of Lleida (seuelectronigdl.cat).

The deadline to apply for the cancellation of regison is 14 December 2018.

Students shall only receive a refund of the ama@antl for the credits registered in

undergraduate studies under the following circuntsta:

- Serious illness of the students substantiateanbgfficial medical certificate.

- Registration at other studies of the Universityabother centres of a public university,

only when places are reallocated in the universigsregistration process and when the
application to cancel registration has been suknhitty the deadline set out in the
decree on public prices. The amount paid for reggisin shall not be refunded if the

students applied for reallocation as a result deimgew pre-registration or requesting a
change of preference.

Cancellation of registration involves the lossloé place obtained when pre-registering

in the case of first year students (new admissions)

Any amounts corresponding to the support fee farmlieg, the transcript management
fee, the compulsory insurance, contracted senaoésvoluntary contributions shall not

be refunded.

The manager shall resolve the cancellation of tegien. An appeal may be lodged
against his or her decision before the rector withine month of the day following

notification.

The notification will be issued electronically vilae online office of the University of

Lleida. The notification will be sent to the stutlienmobile phone and to the

institutional e-mail address (......@alumnes.udl.¢hat the student was given when
registering for the first year, or to the addresstee transcript, if applicable.

6.1.4 Withdrawal from subjects
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After the indicated deadlines for making any regisbn amendments shown in the
registration calendar of each centre, students filust form M-4 and submit it to the

secretariat of the centre if they wish to withdrfa@m subjects.

The deadlines for undergraduate studies are asnsll
- First-semester subjects: 2 November 2018
- Annual subjects: 12 December 2018

- Second-semester subjects: 8 March 2019

The dean or director of the centre shall resole dpplications. An appeal may be
lodged against his or her decision before the reatithin one month of the day

following notification.

In this case, withdrawal from subjects shall ndaém refund of the amount paid, but it
shall not be counted for the purposes of a surehfangfollowing years.
Students may not withdraw from subjects in the ficademic year in which they have

registered via university pre-registration.

6.1.5 Addition to reqistration

After the deadlines set for amendments, studengt fillin form M-5.

Payment shall be made by means of a single diedwt drder.

No addition will be granted if any registration owe is pending payment.

If payment is not made for this addition, nonehs tegistration shall become effective.
The dean or director of the centre shall resolee dpplications. An appeal may be
lodged against his or her decision before the reatithin one month of the day

following notification.

6.1.6 Change of timetable or group

After the indicated deadlines for making any ameeuts, students must fill in form M-
6, for undergraduate studies, and submit it testaetariat of the centre.
The dean or director of the centre shall resoleeabplications.
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6.2 Exceptions
The surcharge for partial additions and amendmientise registration as set out in the
decree on public prices shall not apply to studesis amend their registration after the

deadlines indicated in this Article 6 and are iy ahthe following situations:

- Amendment of personal information and bank detail
- Grant

- Distinctions

- Credit recognition

- Addition to registration due to recognition

- Bachelor’s degree final project

- Curricular external academic placements

Article 7. General provision

These economic regulations referring to registrasiball be applicable unless otherwise
specified in the decree on public prices of the @oment of Catalonia or other legal

regulations.

TITLE 4

TRANSCRIPT

Article 8. Credit transfer and recognition

8.1 Credit transfer

Credit transfer implies that the total number adits obtained in official studies taken
previously at this or any other university that @awt led to an official qualification
shall be included in official academic documentsraditing the studies taken by each
student. These credit transfers must appear iktihepean diploma supplement.
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In order to transfer credits, students must clbeettanscript of the abandoned degree
and submit the transcript transfer receipt to eretariat of the centre where they wish
to register so that the destination centre canudelthe credits obtained from the

original degree in their transcript.

These credits do not count for the purposes ofiobtathe qualification.

If students have been allowed to take simultanstudies, the credits from the original
degree shall not be transferred because the refmorthe simultaneous studies
application is to be able to take the two courdedtualy in full. If students abandon one
of the courses of study for which they are regestethey may request a credit transfer

in respect of the abandoned studies so long asnilady the transcript transfer.

8.2 Credit recognition

In accordance with the provisions of Article 6 obyRl Decree 1393/2007, of 29

October (Spain’s Official State Gazette of 30 OetoP007), amended by Royal Decree
861/2010, of 2 July (Spain’s Official State Gazeaite3 July 2010), by Royal Decree

43/2015, of 2 February (Spain’s Official State Gezeof 3 February 2015) credit

recognition is the acceptance by a university adits that, having been obtained
through official studies in the same or anothewaersity, are counted in other courses

of study for the purposes of obtaining an offigaklification.

These recognised credits must appear in studerassdripts and in the European

diploma supplement with the original grades.

Credits obtained from other official higher edueatistudies or university studies
leading to the award of other qualifications (gfieditions endorsed by the respective

higher education institution) may also be recoghise
Accredited work and professional experience mayp &ks recognised in the form of

credits that count for the purposes of obtainingitial qualification so long as this

experience is connected with the competencies émtbéo the mentioned degree.
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In order to accredit work and professional expemgrstudents must submit the same
documents as those required of students registéoirgjudy part-time, in accordance

with the provisions of Article 3.2 of these regidas, as well as a report from the firm.

Under no circumstances may credits from bacheldegree final projects or master’'s
degree theses be recognised.

The number of credits recognised for work or preif@sal experience and unofficial
university studies may not exceed, as a whole, X&%he total credits of the

curriculum.

The recognition of these credits does not incofgora grade. They do not count,

therefore, for the purposes of transcript grading.

8.3 Credit recognition circumstances

8.3.1 Recoqnition of credits from curricula predoid Bologna of the University of

Lleida (long deqgree, short degree, engineering eegtechnical engineering and

technical architecture) in the degrees of the Usitpg of Lleida

Example: Students on the long degree in Medicinghef University of Lleida who
apply for credit recognition in undergraduate stgdin Medicine of the University of
Lleida.

In this case, the dean or director of the centrstnautomatically apply the table of
equivalences approved by the Governing Council.

The centre shall provide students with a documkotgg the subjects that have been

recognised, as well as the number of credits.

8.3.2 Recoqnition of credits from curricula predoid Bologna of other universities

(that have the same names as the old curriculdhefUniversity of Lleida) in the

degrees of the University of Lleida
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Example: Students on the long degree in MedicinetUniversity of Barcelona who
apply for credit recognition in undergraduate stsdin Medicine of the University of
Lleida.

The dean or director of the centre resolves thppkcations, as delegated by the rector,
in accordance with the report by the Studies Comeit

8.3.3 Recoqgnition of credits from curricula priorBologna of the University of Lleida

and other universities that apply for recognitionthe new curricula of undergraduate

studies of the University of Lleida that have diffiet names

Example: Students on the long degree in Historpubfof the University of Barcelona
or the University of Lleida who apply for creditcagnition in undergraduate studies in

Primary Education of the University of Lleida.

The dean or director of the centre resolves thppkcations, as delegated by the rector,
in accordance with the report by the Studies Cotesnit

8.3.4 Recognition of credits among curricula of emgladuate studies of the University

of Lleida or other universities in the curriculawidergraduate studies of the University

of Lleida, whether or not they have the same name

Example 1: Students on the bachelor's degree iteBimology of the University of
Barcelona or the University of Lleida who apply twedit recognition in undergraduate
studies in Medicine of the University of Lleida.

Example 2: Students on the bachelor's degree in dfathie University of Girona who

apply for credit recognition in undergraduate stedn Law of the University of Lleida.

The dean or director of the centre resolves thppkcations, as delegated by the rector,
in accordance with the report by the Studies Comesit
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8.3.5 Recoqgnition of credits from studies takertialy or wholly abroad that have not

obtained homologation nor the equivalence in acoued with Royal Decree 967/2014,
of 21 November (Spain’s Official State Gazette d@ Rlovember 2014), for

undergraduate studies of the University of Lleida

The dean or director of the centre resolves thppkcations, as delegated by the rector,
in accordance with the report by the Studies Comeit

8.4 Criteria for credit recognition in undergraduate studies

Credit recognition in undergraduate studies musidree in accordance with Article 13
of Royal Decree 1393/2007, amended by Royal De#6d4¢2010 and by Royal Decree
43/2015, which sets out the following general cidte

A- Provided the degree to which students wish toabmitted belongs to the same
branch of knowledge, at least 15% of the creditsesponding to the basic education

subjects of this branch may be recognised.

B- Credits obtained in other basic education subjdielonging to the branch of

knowledge of the degree to which students wishetadmitted may also be recognised.

C- Any remaining credits may be recognised by tmavérsity by considering the fit
between competencies and knowledge acquired intttes subjects or studies taken by
students, or associated with previous work or msiteal experience, and those in the
curriculum or those of a cross-disciplinary nature.

For credit recognition, the following considerasomust also be taken into account:

D- If the basic education that students have pasgsettieir original studies is not
consistent with the competencies and knowledgecaged with the basic subjects of
the target studies, it may be recognised by othedlits of the degree, and the person
concerned must take the basic education of theshegives.

E- In order to recognise studies taken abroadgémeral criterion set out in section C

shall be taken into account.
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F- The 6 credits corresponding to the cross-dis@py subject may be recognised by

credits taken in the studies of provenance.

G- In accordance with the fourth additional promtsiof Royal Decree 1393/2007,
sections 2 and 3, students wishing to be admitiaghtiergraduate studies who hold a
long degree, engineering degree, architecture degshort degree, technical
architecture and technical engineering qualificatghall obtain credit recognition as
appropriate in accordance with the provisions dfche 13 of the aforementioned Royal
Decree.

H- Undergraduate studies students may obtain 6itsredit of the total number of
credits in the curriculum by academic recognitidny, participating in university
activities relating to culture, sport, student esmntation, solidarity and cooperation.
These credits shall be recognised as optional galsxiplinary subject) credits. They
will not have a grade and, therefore, will not cotor the purposes of the weighted

transcript average.

For each academic year, the Governing Council ef tmiversity of Lleida shall

determine those activities that are liable to m®gaised under such headings.

Students must register each activity at the acatleetretariat of the centre or unit of
the University of Lleida that has promoted anddasponsible for the activity. After
undertaking the activity, students must submit difezte proving that they have
passed the course or activity to the academic se@eof the centre where they are
registered, and the academic secretariat shallgres® the credits obtained in the
transcript by the deadlines it establishes in ataoce with Article 8.6 of these

regulations.

8.5 Documents and deadlines
Applications for recognition must be submitted ke tsecretariats of the respective

centres, together with the following documentation:

30



- Application addressed to the dean or directahefcentre.

- Original and copy or authenticated copy of DNi &panish students, of documentary
proof of nationality and identity for students frab) Member States, or of passport for
students from other countries (only if they are alodady registered at the UdL).

- Personal academic transcript of studies takerstuflents took their studies at the
University of Lleida, they will not need to subntiiis transcript because the secretariat
of the centre will attach it to the application twedit recognition.

- A stamped copy of the curriculum.

- Documentation accrediting the competencies athiand the educational content
taken or the programmes of subjects taken. Thismdeatation must be stamped by the

centre.

Documents issued abroad must be submitted in aacoedwith the provisions of
Article 3.3 of these regulations.

Periods:

First: 3to 17 September 2018
The centre shall resolve these applications in @sto
Recognised credits must be registered in the sarademic year (2018/19),

provided that students have a place at the cemtake the respective degree.

After the application for credit recognition hassheresolved, students wishing
to add to their registration may do so at the dedet of the centre within a
period of 3 days as from the day of receipt ofré@gnition resolution, only in

respect of annual and second-semester subjects.

Second: 16 to 30 April 2019
The centre shall resolve these applications in May.
Recognised credits are registered in the ordinagistration period of the
2019/20 academic year, provided that students bagkce on the respective
course of study, unless the student is alreadystergid at the University of

Lleida and, with the recognition of these creddsmpletes the degree. In the

31



event of the latter, the recognised credits camberporated into the transcript
in the 2018/19 academic year.

Under no circumstances shall the credit recognitiesolution imply that a place |s
being offered at the centre. Students must applyafplace in accordance with the

applicable regulations.

8.6 Recognition of cross-disciplinary subjects

Courses, seminars, conferences, congresses and autingties that are liable to be
recognised as cross-disciplinary subject creditsalb students at the University of
Lleida shall be offered by the University of Lleida

The students concerned must submit the certificatikploma (original and copy) of the
course or seminar taken to the centres where tteeyegistered so that the centres can
recognise their credits, with prior payment of the set out in the decree on public
prices published for each academic year in thectaffiGazette of the Government of

Catalonia.

Students may apply for credit recognition at theresariats of the centres in November
2018 and February-March 2019 in accordance withcdlendar established by each

centre.

Students may only apply for cross-disciplinary sabjcredit recognition outside the
aforementioned months when the finalisation of rttetudies is dependent on that
recognition. Under these circumstances, if studapisly for recognition before 30
September 2018 and were registered in the 201 %d@emic year on that degree, they
must pay the credit recognition amount as setrothe decree on public prices in force
on the day of the application, but will not haveptty the transcript management fee, the
support fee for learning and to the University ¢ditla, or the compulsory insurance. If

students were registered in that academic yearubmi the application after the
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indicated date, they must pay the credit recogmiteomount and the transcript

management fee indicated in the decree on pubbegpfor the 2018/19 academic year.

These recognised credits are not graded, which snibear they shall not be taken into

account when it comes to calculating the weightadscript average.

Article 9. Transcript transfer of official university studies in Spain

Students with partial Spanish official universitydies who wish to be admitted to the
same or other studies of the University of Lleidag for whom 30 credits or more have
been recognised in the degree of the Universitylefa that they wish to take, shall
have their applications for places resolved by dkean or director of the respective
centre, as delegated by the rector, in accordanttetie criteria that the Governing
Council of the University determines for this puspoStudents may check these criteria
at the secretariats of the respective centres aayg atso apply to be admitted via

university pre-registration.

If a minimum of 30 credits are not recognised, shud must do the university pre-
registration to apply for admission to the Univisrsif Lleida.

Period and documents that must be submitted toydppkranscript transfer directly to

the centre:

From 19 April to 5 May 2018

- Application addressed to the dean or directdhefcentre.

- Original and copy or authenticated copy of DNi &panish students, of documentary
proof of nationality and identity for students frab) Member States, or of passport for
students from other countries (only if they are alodady registered at the UdL).

- Personal academic transcript of studies takerstuflents took their studies at the
University of Lleida, they will not need to subrthis transcript.

- A stamped copy of the curriculum.
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- Documentation accrediting the competencies athiand the educational content
taken or the programmes of subjects taken. Thismeatation must be stamped by the

centre.

In order to formalise the transfer in both instan@déirect application to the centre or
university pre-registration), the person concermecst pay the transcript transfer fee to
the faculty or school of provenance and must sulimitpayment receipt at the time of

registering.

Article 10. Simultaneous studies

Students wishing to start another degree and taktethe same time as the one they are
doing must apply to do so to the dean or directdh® centre where they wish to start
the new studies. The dean or director of the cemisedelegated by the rector, shall

resolve the application.

Students must have obtained a place via univepsdyregistration on the new studies

and have passed 30 credits or more of the degaeéhty have already started.

Once the simultaneous studies have been accepdea place has been offered via pre-
registration, students must pay the simultanecudiet fee to the centre of provenance
and must submit the receipt at the time of redistna

As indicated in Article 8.1 of these regulationsedits taken in the degree that students
have already started shall not be transferred Isecthe reason for the simultaneous
studies is to be able to take the two coursesualysn full.

Article 11. Admission of students with university sudies taken partially or wholly
abroad

Students with university studies taken partiallyrolly abroad that have not obtained
homologation or equivalence of their qualification Spain, for whom 30 credits or
more have been recognised at the University ofdal@n a course of study, and who

wish to apply for a place on that course of studii, have to submit an application
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directly to the rector, who shall resolve the aggdion in accordance with the criteria
that the Governing Council determines for this gs which, moreover, must take

into account the transcript. These criteria cafolied in the corresponding centres.

If the number of recognised credits is fewer th@ntBe person concerned must apply
for a place on the course of study for which hesloe has requested recognition via
Catalonia’s system of university pre-registratiday, means of the portal Accesnet:

http://universitats.gencat.cat

With regards to the deadlines to apply for cred#sognition and the required

documentation, articles 8.5 3.3 of these regulatisiti apply.

Once the application for credits recognition hasrbessolved, and depending on the
number of recognised credits, the student shallyafgp a place to the rector of the

University of Lleida or by means of the univergine-registration process.

Article 12. Grading system

Applicable to the grading system are the provisiohsArticle 5 of Royal Decree
1125/2003, of 5 September (Spain’s Official Stawz&ite of 18 September 2003),
Article 6.3 of Royal Decree 861/2010, of 2 July &Bys Official State Gazette of 3 July
2010), Annex 1 to Royal Decree 22/2015, of 23 Jan(fspain’s Official State Gazette
of 7 February 2015) and the Regulations for thee8ssient and Grading of Teaching in
Bachelor’'s and Master’s Degrees at the Univerditiyle@ida approved by the Governing
Council on 26 February 2014, amended by agreenidrit®016 and 231/2016 of the

Governing Council.

The results obtained by students in each subjethefcurriculum shall be graded in
accordance with a numeric scale from 0 to 10, esg@@ to one decimal place, to which

the respective qualitative grade may be added:

0 —4.9: fail
5.0 — 6.9: pass
7.0 — 8.9: good
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9.0 — 10: excellent

A “with distinction” mention will be awarded to stants who obtained a grade equal to
or higher than 9.0. The number cannot be greaser 56 of the students registered on a
subject in the respective academic year. An additialistinction may be awarded for
the fraction resulting from applying 5% to the nwenlof students registered. If this
number is lower than 20, only one distinction mayawarded. A module or subject is

considered to have been passed when the grad&as bigher.

Credits obtained by the recognition of credits esponding to educational activities not
integrated in the curriculum (work or professioreperience, cross-disciplinary
subjects and unofficial university studies) anddiee obtained by recognition from
Higher Education Training Cycles shall be gradedPASS, without numerical rating,
and shall not count for purposes of calculatingttaescript average.

Bridging courses shall be graded in the same walegeee subjects, that is to say, from

fail to excellent and distinction.

Article 13. Transcript average

The transcript average is determined in accordattethe provisions of Royal Decree
1125/2003, of 5 September (Spain’s Official Stawz&ite of 18 September 2003),
Royal Decree 861/2010, of 2 July (Spain’s Offi&aate Gazette of 3 July 2010), which
amends Royal Decree 1393/2007, of 29 October, anghlRDecree 22/2015, of 23
January (Spain’s Official State Gazette of 7 Fety@2815).

It is the sum of the credits passed by the studesath one being multiplied by the
respective grade value and divided by the numberedits passed by the student.

2 NCix Gi
Weighted average = --------------=--m-mm-m-mmmom-
NC

NC: Total number of credits passed by the student

NCi: Number of credits passed in each subject
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Gi: Respective grade

Numeric scale of grades

Descriptor Numeric scale
fall 0-4.9
pass 5-6.9
good 7-8.9
excellent 9-10
distinction 9-10
plus a “with distinction”
mention

Credits recognised for activities relating to ctdtusport or student participation (cross-
disciplinary subject), for work or professional exignce and for unofficial university
studies shall be graded as PASS, without numeratahg, and shall not count for

purposes of calculating the transcript average.

Regarding applications for grants that the Ministgnvenes annually, the transcript
average shall be determined in accordance withfdiraula set out in the respective

announcements published in Spain’s Official Statizd®e.

In order to take part in the Erasmus and Mobilitpgrammes of the University of
Lleida, for the allocation of an appointment in thaline registration process for
second- and subsequent-year students, and for llibeataon of curricular external
academic internships, the transcript average bledlhe sum of graded credits, each one
being multiplied by the respective grade value, aocordance with previously
mentioned the table of equivalences, and dividedhieytotal number graded credits.
The last grade obtained for each subject (failspgsod, excellent and distinction) shall
be taken into account in this formula. In ordetake part in the SICUE programme, the
transcript average shall use the same calculabiohyill take into account the credits

passed up to 30 September of the academic yeaelkbfocall.
Article 14. Double degrees

Students registered on double degrees must taksuthjects included in the curricular

itinerary designed for the purposes of obtaininthkualifications. They must pay for
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the credits corresponding to the subjects of threaudar itinerary, as well as the fees,

insurance and contracted services.

Upon completion of the curricular itinerary, theades obtained will be transferred, in
accordance with the table of correlation or eq@maés approved by the Governing
Council, to the student transcript of each quadiiian.

To apply for one of the qualifications, studentssinbave passed the double degree

curricular itinerary in full.

Students who abandon a double degree and who wartdntinue on one of the two
degree programmes must follow the admissions proeegktablished by the legislation

in force: university pre-registration or a tranpttransfer application.

If the transcript transfer is accepted, the subjehat the student has passed in the
curricular itinerary of the double degree will becognised, with the exception of the
bachelor’s degree final project, according to eddds of credit recognition approved by
the Governing Council, and the student must payféleeas set out in the decree on

public prices.

The academic regulations applied to students obl@odegrees shall be the same as
those applied to other students, and the preregsiiand corequisites shall likewise be

the same as those for single bachelor’s degrees.

FIRST ADDITIONAL PROVISION. Voluntary contributions

The University of Lleida offers students the oppaity to participate in its solidarity

efforts by making a voluntary contribution of €3.@0the “Doéna el teu 0,7%” (Give

your 0.7%) campaign. This action of the universitydent community, together with

what the administrative and service staff (PAS) #mel teaching and research staff
(PDI) are already doing, will contribute to the dpment and expansion of the
development cooperation activities that, from tleyvoutset, the Development and

Cooperation Office has been undertaking. The amainthis contribution to the
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University of Lleida will not be refunded under aciycumstances to those people who
voluntarily select this option at the time of regasion.

SECOND ADDITIONAL PROVISION. Students with special needs

To guarantee equality of opportunity in accesshe ¢urriculum for students with
disabilities, the University of Lleida shall makerdcular adaptations for such students
by taking into account their individual needs tlgbuheUdL x tothom (UdL for All)
programme, with the adoption of suitable specifieasures, in accordance with the
University of Lleida’s Plan for the Inclusion of éfd@e with Functional Diversity
(2014/2019).

THIRD ADDITIONAL PROVISION. Insurance
All information about insurance can be found at

http://www.udl.cat/serveis/patrimoni/asseg.html.

FOURTH ADDITIONAL PROVISION. Accreditation of a thi rd language
Consult the Third Language Regulations for undehgase studies at the UdL.

FIFTH ADDITIONAL PROVISION. Documentation of the pe ople concerned

In accordance with the provisions of Article 28 2Law 39/2015, of October 1, on

common administrative procedures of Public Admmatsbns, it is presumed that

consulting or obtaining students’ documents is autled by the students in question,
unless they expressly oppose such actions or thlecaple special law requires express

consent.

REVOCATORY PROVISION
Any double degree regulations that are contrarythi® provisions set out in these

academic regulations are hereby revoked.
FINAL PROVISION. Situations not provided for in the regulations

Any situation not provided for in these regulatiaiall be resolved by the Academic

Planning Committee of the University of Lleida.
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