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Appendix 2

UNIVERSITY OF LLEIDA VISITING STAFF AGREEMENT
Lleida, (day) _____ (month) _________________ (year) _____

IN A MEETING
On the one hand, the University of Lleida (hereafter referred to as the UdL), represented by (full name) _____________________________________________________, as departmental director / Personnel, Accounts and Finance Area director, and by (full name) ________________________________, as technical supervisor for the visiting member of staff's period at the University.

On the other hand, (full name) _________________________________________, holder of identity document (ID card, passport, etc.) no. _________________, whose address is _________________________________________________________________________________, from (organisation/institution/company) ______________________________________________, in (country) ___________, as an accepted visiting member of staff at the UdL.

THEY STATE
(The two institutions' interest in formalising the agreement must be accredited by means of a letter from the visiting member of staff's home institution or a description of their reasons for spending time at the UdL) 

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

CLAUSES
Article 1. Object

The object of the visiting member of staff's period at the UdL consists of:

□ research
□ teaching
□ training
□ 

Article 2. Duration
The estimated duration of the period is _______________ days/weeks/months, from _______________ to ___________________.

Any extension to the specified period shall be subject to the technical supervisor's prior approval and to the administrative supervisor being notified thereof, and must be formalised by means of the corresponding document (appendix 3).

Article 3. Workplace
During their period at the UdL, the visiting member of staff shall mainly carry out their activity in the (department/laboratory/administrative unit) ______________________________________________ of the (faculty/school/service) ______________________________________, on the ________________ Campus, in the ______________ building and the ______________ area.

Article 4. Technical supervisor
The visiting member of staff's period at the UdL shall be overseen at all times by a technical supervisor from the centre or unit that has authorised the period, in accordance with the University's regulations on visiting staff.

The technical supervisor for the period to which this agreement refers shall be _________________________.

Article 5. Health insurance 

The visiting member of staff hereby states that they are duly covered by a national social security scheme valid in Spain or have taken out health insurance covering any accidents that may befall them while travelling to Lleida and/or during their period at the UdL. 

Additionally, they pledge to provide documentary evidence of such cover on or before the day of their arrival at the UdL. That evidence shall be incorporated into the record of their period at the University.

Article 6. Internal rules 

The visiting member of staff hereby states that they are aware of all the hazards and preventive measures to be taken where they will be working during their period at the UdL, that they shall respect all the University's rules on health and safety in the workplace, and that they shall use all the equipment with which they may need to work in a correct and appropriate manner.

The visiting member of staff must, at all times, respect the UdL's regulations and, if applicable, the specific regulations of the mobility programme corresponding to their period at the University. 
At the end of the period, all items belonging to the UdL with which the visiting member of staff may have been provided (keys, access cards, etc.) must be returned to the University. 

If the visiting member of staff is undertaking a research period at the UdL, they must specify that they have done so in any scientific publications related to their research work during the period.

In the event of it being necessary to protect research results, inventors and property must be recognised in accordance with current Spanish legislation. The visiting member of staff shall be treated in the same way as the UdL's own research staff as far as the use of intellectual or industrial property developed during their period at the University is concerned, notwithstanding the fact that, depending on their profile and characteristics, different conditions that must be agreed upon in advance and incorporated into this agreement as an appendix hereto may be established in every case. 

The visiting member of staff must abide by Constitutional Law 15/1999 of 13 December on personal data protection in relation to information with which they may provide the UdL or which it may obtain.

Article 7. Interruption, termination and extension
The visiting member of staff may unilaterally interrupt their period at the UdL as long as they notify the technical supervisor thereof. 

If, at the prompting of the technical supervisor, the visiting member of staff is shown to have failed to comply with the conditions stipulated herein or to have behaved in an evidently inappropriate manner, their period at the UdL shall be called to an immediate halt and the University may claim for any damages or losses incurred.

The duration of the period may be extended subject to the agreement of both parties (see article 2).

In witness whereof, this agreement is executed in two counterparts, in the place and on the date indicated at the top of the document.

	On behalf of the UdL 
	Visiting member of staff

	____________________ 
	__________________

	Departmental director /

Personnel, Accounts and Finance Area
director


	
	


​​​​​​​​_________________

Technical supervisor, UdL
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